MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC HIN 40 - WPM BATCH - 1204

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 Gmail & email 7T ¥ AT 25MB 10MB 5MB 20MB A
attachment #t saTaT &
STaT size T g
|
2 Internet Explorer & Escape Delete Refresh Sort A
key Stop action
 forg =feawre 2t 2 |
3 | Internet Explorer & F5 key e TAT A
Refresh ¥ forw gfeqamer
2 2]
4 Internet Explorer & Alt+F Ctrl+F Shift+F Tab+F B
I8 shortcut
key g ¥ form sRqumer
(i
5 | devie wHTERT  wiEw F Alt+F Tab+F Ctrl+F Shift+F C
AT % form © L anféwe
T =T zequTer AT S g |
6 Open Option g Status Formatting File Drawing C
Menu & IT<Tedl 21
7 Insert Tab  .......... option Shapes SmartArt Status Formatting A
& Oval tool button ITerser
a2l
3 Page Number Print Layout Page layout View Review A
Tab ¥ g7 2]
9 | Points' 7% font size Fr AT Bullets Header Footer Text D
Lz - unit g1
10 Portrait and Landscape 9g Paper Size Page Page Layout All of the B
.................. 2 Orientation above
11 Match Type o€ Match Alphabetic Numeric Alphanumeric special B
Function # form
2l
12 Microsoft Excel T2 T# Spreadsheet Word Designing Presentation A
2 Package Processor Software Maker
13 | MS Excel 2019 & min() EEl T A
function function f3=T gU
cells fF weaT & & Frey q9%
Bk
14 Excel I8 UF .............. EETES Word Spreadsheet Image Editor Presentation B
F Application Software gl processor Maker




Sr.No Question Option A Option B Option C Option D Provisional Ans.

15 | MS-Excel Eal Data What-if Data TRk ;A TEY D

support T2t FAT 3| Consolidatio Analysis Validation
n

16 | PowerPoint &, =7 &% Insert- charts Insert-text Insert-illustrati Insert-Images o}
T option, chart add on
FT  FoIT ZeqaTer w9 27

17 | PowerPoint &, =7 & & Insert-illustrat Insert-date Insert-Images Insert-symbols B
T option, slide & Date jon
and Time add %+ & forw
TEHTA F 2

18 | PowerPoint #, = & FiwT Insert-illustrat Insert-text Insert-Images Insert-symbols B
option TEIAT F<F text FT jon
decorative part add FT
e

19 | PowerPoint #, FraT Design-Them Design-slide Design-subject IULIE Rl A
option slides =T theme e
apply % % forT zeqaTer
FAG ?

20 PowerPoint & Broadcast Transitions Animations Review Slide Show D
Slide 7z 7=t
e # grar 3|

21 | facebook & post &z T T A
comment FEAT TR 3

22 | Delete fir gw email Trash Inbox Outbox Search Engine A

F amg oo

ST TR 2

23 | Delete fir g1 email, trash gy TAT B
A i fore S )

24 | =i 9T g email 77 reply Tl T A
ERISIGET ]

25 & SIrferh LAN Internet MAN WAN B

Network #T system 2|




